0000

eZine.ie

Email By Inspiration

Quick Start Guide

o

ask@inspiration.ie +353 12303184




Quick Start Guide

eZine.ie

The SnapShOt Email By Inspiration

« Therich functionality and user friendly interface of ezine.ie
makes creating an email marketing campaign easy

« In 15 minutes you could be sending your first email
campaigns to your customers

+ You can create multiple campaigns with the touch of a button

- Real time support of ezine.ie software is available from our
Dublin based HQ

Th F . t St &+ Create your free account & info@ezineie & +353 (1) 230 3184
. .
€ FIrst Step eZine.ie

Eiall By Inspiration Pricing Features Services Support Blog Contact

First create an account
via the ezine.ie home

page.

2. You will then be brought to this screen 3. When you have successfully registered your
where you will need to input your details. details you will see this confirmation screen.

& Create your free account 5 info@ezinee & +353 (1) 230 3184
Create Your Free Account i i
eZine.ie - ,
s oy et Pricing  Features  Services  Support  Blog  Contact
MANAGE YOUR EMAIL MARKETING CAMPAIGNS IN-HOUSE WITH OUR EASY-TO-USE PLATFORM
Registration Is free. Once you register, you can send to lists of up to 5 people to test the software and your email designs. If you like what you see Reg | Strat| on CO 11] p lete
You can then implement campaigns and only pay according to what suits vel of activity, and for whatever support you need. Register below
and see how easy it s to use the platform.

Your Name (required) Company Name (required) Thank you for registering with www.ezine.ie.
a

We review each registration to ensure a first-rate service for customers.

Your Phone (required) Company VAT Number We will be in touch shortly to process the account.
8
We Look forward to working with you.
Your Email (required) Approximate no. of Subscribers

Ezine.ie Team

Additional Information / requirements

4. When your account is activated you
will receive log in details via email.

1 agree to the eZine.ie Anti-Spam Policy & Terms of Use.

Please enter captcha code

K4NF

Plesse ensure al information is corect 50 w can contctyouto activate the sccount. You’re invited to use our email campaign
software

Ezine ie has Set up your account. We just need you to choose a password

and you'll be good to go.

ifyou have any questions, contact Ezine.ie.

[

Accept the invitation
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Create A Subscriber List

1. The first thing you then need to do is create
a mailing list and import your subscribers.

2. You can name the
subscriber list on the
below page, and specify
list type.

Add a new list

List Name

Same Test

List Type

eZine.ie

Email By Inspiration

Create a new list

Subscriber notifications

@ You're currently receiving weekly
summary subscriber notification
emails.

Manage my preferences »

Give the list an easy to remember name that you'll recognize when you're sending an email,

single opt-in means new subscribers are added to this list s S00n a3 they complete the subscrine form. Confirmed optn means a confirmation email will be Sent with a link they must click to validate their address. This
confirmation s required when you import existing subscribers, only when new subscribers join via your subscribe form.

Type  Single optin (no confirmation required)

Create list eS|

3. After you have named your
list, you are then brought to
the below screen where you
can import your subscriber
information.

4. Once you have selected the
add subscribers option, you can
then import subscribers.

If using a word document you can simply
copy and paste the subscriber list directly.
However we would advise you to create an
Excel document and upload them via the
indicated path. It is important that each email
address you import does not contain any
spelling errors, commas or spaces. If you are
using an Excel file, it is also vital to ensure
that all details are contained on one sheet.

Test

Single optn list (change nameftype:

Add new subscribers

Each subscriber should be on a new line. You can include any exira details such as name and age, and we'll match them up with your custom fields in

the next step.

or, drag and drop a file containing them here

@ subsciibe export

Add the first subscribers to your new list

Once you've added subscribers to your list, you can start

sending cai

Add subscribers >

igns to them

Grow your audience
Mak
your

Create an autoresponder

easy for o join your fist fom

Attract new subscribers Create autoresponder

Okay to import these subscribers if.

Definitely not okay to import if..

Import these subscribers >  [RURIS



Create A Subscriber List

5. After you have successfully imported
your subscribers, you will then see the
below confirmation screen.

Test

eZine.ie

Email By Inspiration

Add new subscribers

Single opt-in list (change name/tvpe) 1o list activity or it
I il il [ Grow your audience _
Take t easy for people to join this list
Grow your audience -
¥ B
e thake it easy for people to join your list from your Send welcome or date-based emais.
¢
P site or Facebaok,
TEE R % Custom fields
/_ ‘Store addtional subscriber detals,
o Seaments
Target sub-groups of subscribers,
Activeé | Unsubscibed, | Bounced | Delsted search aat
3 0 ‘ 0 ‘ 0 2t sabeiifion
+
EMAIL ADDRESS HNAME SUBSCRIBED ¥ IE] ‘ = Customize landing pages
eoin@inspirationfe 2 Minutes Aga B
alan@inspirationle 8 Minutes Ago =]
Dpatrick@inspiration.ie & Minutes Ago. =

Selectto move subscribers 3

Manage Subscribers

Ta manage your lists, click on the list name below. You can create as many subscriber lists as you like.

LIST

AUTORESPONDERS

CREATED

Ezine.ie Signups
Inspiration Main List
‘Sample List

Mone (add)
Mone (add)

Mone (add)

September 26, 2013
September 20, 2013

February 26, 2013

@ 192 suppre
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Email By Inspiration

Create A Campaign

1. After you have successfully uploaded the details of your subscribers, you then need to create
your email marketing campaign. To start this process you need to click on the below tab.

@ ezine.ie [ ]

I n s p I ra t i o n Inspiration Marketing ~

Overview Create & Send Lists & Subscribers Reparts

Saved drafts Create new campaign Edit and resend

Define the Campaign and Sender

2. You then need to create a name for your campaign, and also add what content you want
to have displayed in the subject line of the email. And you have the option to change who
the campaign is from, if for example you operate more than one business.

Name this campaign
The campaign name is shown in your reports and your email archive

Test

Write a subject line
The subject of your last campaign was: Demo send subject

Testl Insert personalization

Who is it from?
This will be displayed in the From field of your recipient's email client. You can use a different reply-to address

Eoin eoin@inspiration.ie

Next »
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Create The Ema|| Content Email By Inspiration

1. The next stage is to actually create the content that will be displayed in the
header and body of the email, and decide what images (if any) you want to use.

Select the format for this campaign a

Content

@ Use one of my templates
Add contentto one of your pre-designed email templates.

Inspiration eZine 0
2 Import my own design

Import a HTML email design from your computer or the web and add a plain textversion for your recipients with older or mobile email clients. We provide detailed reperting on the results.

2 Plain text only
Plain text ensures that your message will be viewable by all recipients but means you can't add any formatting or style to vour email. Only basic reporting will be available.

2. When you get to this page you can choose either to upload your own email template or
use our dedicated template builder. We would strongly advise those with limited experience
of creating email marketing campaigns to start by using our template builder.

Select The Layout You Want

1. You then simply select the layout option that you require. We would recommend
selecting the ‘Simple Announcement’  or ‘Basic Newsletter’  template.

Get started by choosing a layout

D Simple announcement m Basic newsletter
Aclean and ¢ : |ay z In

Start customizing >
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eZine.ie

Email By Inspiration

Select The Layout You Want

3. You should then see the below screen.

Customize the design Finish & add content -3

Web Version | Update preferences | Unsubscribe f Like W Tweet EB, Forward

Inspiration Marketing

Sample text formatting

This template lets you select from a range of different text and image formatting for your email
content. These are just samples of the formatting you can choose from when you add your
content in the next step.

This template lets you select from a range of different text and image formatting for your email

content. These are just samples of the formatting you can choose from when you add your
content in the next step

Text with a full-width image

4.To the left hand side of the
main template are the editing tools

that you can use to completely [ = =i
. . . : I g
customize your email campaign. Basics Header Content Footer

Themes - Ofive Tree

B organic Panic

Bl B Rare sands

R ceaisans
l g Moderne
- l Runway

I | Crystalline

ECECEC
Base font HelveticaMeue, sans-serif

Language English
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Final Confirmation Stage

1. After you have completed the design stage of your email marketing campaign
you will then reach this confirmation screen.

Schedule campaign delivery

Test

& [

Send now Schedule

‘Deliver the campaign immediately
Send a confirmation to the following email address when the campaign has been sent.

{ demo@inspiration.ie

Clicking this button will f diztely delver your

Queued for immediate delivery

A confirmation email will be sent fo demo@inspiration.ie when the campaign has been successfully
delivered.

See campaign report or Launch Worldview

Summary

Campaign Mame
Recipients 3

To be delivered Immediately

N N S N S N SN S NS




Quick Start Guide

eZine.ie

Full Support Available Email By Inspiration

We are very pleased to be able to inform all users of ezine.ie that we can offer real
time support from our head office which is located in Dun Laoghaire, Co. Dublin.

Buy Premium Support

2 HRS Premium Support
€160.00

We also offer a premium support telephone service that can be purchased in 2 hour blocks.
We would strongly advise people with limited experience of creating email marketing
campaigns to purchase this additional support.

If you have any questions on any of the points we have covered here, or you would like to
learn more about this how ezine.ie can work for your business please do contact us today.

@) infoeezineie (@ +353 12303184
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